The Benefit Committee

Meeting Minutes
Wednesday, September 28, 2011
Sponsorships – George Edwards

· George reported we have $52,000 in donations so far.  
· Two thousand of this was from 2 new Silver Sponsors.  There are several inquiries pending for additional sponsors. 

· He has been checking with Beth at the BOMA office to ensure both his Master List and her list match and they are in step currently.

· He will soon start going down the BOMA list and contacting potential sponsors.

Mail Out Solicitations - Ann Spain

· It was reported that we have received about 12-15 silent auction items so far.
· Ann/Tricia to get the list to Sara so that she can format the signs for George and Teresa to produce. 
Newsletter – Liz Harrington and Cheri Wafford 

· Liz reported the Newsletter deadline will be Friday 9/30.  
· Ideas for articles include to really push that everyone visits our booth at the Trade Show.

Check-In/Check-Out – Frances Lawrence

· We still do not have any volunteers for the last shift.  No one has signed up.  Frances to send the Sign-Up Sheet out again next week to committee members.  
· If we still do not get volunteers then Dodi suggested we might fill in that last hour in increments, she feels she has enough help at her booth to send someone over to help.  

Credit Card Machines – George Edwards, Teresa Foster

· It was discussed that we line up at least 8 people to be signed up and trained on the new credit card scanners.  There are 4 hand-held scanners and that will give us the primary 4 plus 4 back-ups.  All will be trained per the new criteria the BOMA office has requested.

· As a reference point Frances will double check how many cashiers were used in past years.

· Planning to use 2 scanners at the Trade Show and at the November BOMA luncheon.  Will use all 4 at the Benefit.
· Will need permission to use the scanners and sell tickets at the November luncheon.

· Once we’re sure the new scanners are working properly we will cancel the current Authorize.net.  Don’t want to pay monthly subscription fees if we aren’t using the service any longer.
Donations:  Auction/Raffle - Ann Spain, Sara Schlobohm, Lauren Williams, Ron DeBusk

· We decided on a $750 minimum for the High Roller/Debonair Club items.
· As a “Kick-Off” to the raffle we could ask donors that have items like the gun and TV to bring them to their booth for display.
· For other donation items we can again request these are dropped off at the November luncheon. 
· We discussed offering one “free” raffle ticket for each $50 worth of value on the donated auction items.
· George said we need to request that we can display our banners, etc. at the November luncheon and to have a drawing.  The prize would be a voucher good for a pair of Benefit Admission Tickets. 
Website:  George Edwards

· George said the website has been updated. 
· He corrected the Tax ID number including on the donation form.
· He revised the donation form so that it downloads and prints much faster.
· Added new sponsors: PM Advantage, Promise Bldg. Svcs., and Jan-Pak. 
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Liquor – Kiel Werking, Paul Lindenberger and CJ Curtsinger 
· Paul worked out a plan w/Ben E. Keith to be our Flip Pic sponsor.  Will print a book holder with their name advertised and it will hold these photos so you can fan the pages and make it look as though the subjects are moving.  

· Paul talking now to Goody Goody to see if he can work out a deal with them.

· CJ and Kyle will ensure pick up and delivery to Benefit, as well as return what ever unused items that can be refunded after the Benefit.   

Catering – Teresa Edwards

· Have finalized drinks that we’ll have at the entrance.  Caterer needs Champagne and Cassis for the Kir Royal to be served in plastic flute-style glasses.
· Will have 2 performance stations, one serving salad and one serving Chicken Divan.

· Will have 3 bars.

· Will post the current layout plan on the website so anyone having a need can print it out.

Band – Cheri Wafford, Keil Werking, Teresa Foster & Teresa Edwards

· Still working on getting the contract signed by all parties.

Entertainment – Tricia McQuinn, CJ Curtsinger
· Tricia announced that this will be the Flip Pic Booth and the portrait photographer, David Shelton.

· Thinking of using props for Flip Pic like feather boas, top hats, etc. to go with the event theme.

· It was mentioned that George had offered to create a new background for Mr. Shelton.  Possibly use the Benefit Logo somehow on the new background.
· Greg Miller will be the roaming photographer this year.

Debonair Club - High Roller Area – Ann Spain, Sara Schlobohm, Lauren Williams, Ron DeBusk, Dodi Whitmire & Teresa Edwards
· Calling to check on previous donors and try to get same items.
· If we get Certified Christmas lights prize again winner will probably not use coupon until following holiday season due to the timing of the event itself and short turnaround after event.  (i.e. Last year’s purchaser using this year.)  Would be a good idea for Certified to set up a display this yr. 
· Dodi suggested we do as much advertising as we can for these donors.  
· George suggested have a banner just for them at the entrance to high roller area and of course custom free-standing sign on the table where item is displayed.  
· It was suggested with the problems in Mexico at this time we might ask Helen Oh for a donation of her Colorado cabin instead of the Los Cabos prize.
· Will try to put together the limo and steak dinner prize again.  Cheri knows the manager of the Chop House. If Champion Limo doesn’t supply the limo Frances can ask her tenant, 360 Limo.
· We will not pursue Jos. A. Banks donation again unless it’s for a gift certificate.  There were too many strings to last year’s prize.
· Paul knows the GM at Neiman Marcus and will call him to see if we can get an item.
· It was decided we will make announcements during the event to send folks over to the HR area.
New Business
· George said we need to start thinking now about next year’s venue.  It’ll be 2012 soon. 

Attendees:  Cheri Wafford, Sara Schlobohm Frances Lawrence, George Edwards, Liz Harrington, Jordan Johnson, Teresa Edwards, Justin Itz, Ron DeBusk, Dodi Whitmire, Tricia McQuinn, Paul Lindenberger, Lauren Williams, Tom Saab.
